ACTIVE CHIEF
INSTRUCTIONS FOR COMPLETING MOTOR VEHICLE COMPENSATION
STEP ONE:  
Complete PERAC eligibility questionnaire.  If you answer “yes” to each question, you are eligible for the credit.  For each question, you should attach supporting documentations such as:

· Personal Affidavits (attached are sample Affidavits for each Question;  each Affidavit should be signed in front of a notary);

· Employment Contracts;

· Any correspondence from your Employer discussing your motor vehicle or compensation;

· Retirement Deductions

· Letters or Affidavits from Employer, Municipal Official or others familiar with your use of such vehicle.  

STEP TWO:

Complete a “Worksheet for Computing the Value of an Employer-owned or Leased Motor Vehicle” for each year that you worked and received use of the vehicle.

· To determine the Fair Market Value of a typical Ford Crown Victoria or Chevy Impala and the Annual Lease Value of Vehicle see the attached “Retirement Contribution Calculations for Retired Chief under “Cruiser Value” and “Lease Value”.  (You may also use the amount the municipality paid for the vehicle or consult Kelly’s Blue Book or other references, many of which are available online.) 

· If 75% of the use of the motor vehicle was for personal use, refer to attached “Retirement Contribution Calculations for Retired Chief” under “Compensation Value” to complete the calculation.

· If your personal use value was less than or greater than 75%, then use the calculation formula provided:

· Annual Lease Value X ( months available X .0833) X Personal Use

· Ex:  $1350 X (12  X .0833) X .75 = $1012
STEP THREE:  

Complete “Calculation Sheet for Retirement Allowance”:

· This will determine the amount of credit to which you are entitled as well as how much you must pay to the local retirement board for the period during which you had personal use of the vehicle.  

STEP FOUR:

Complete cover letter.  Sample is attached.  Mail out package to your local retirement board.  Be sure to keep copies of everything you mail out.  (Active chiefs may include a check for their contribution or could wait until the Retirement Board sends an invoice or other request for payment.) 
(For Active Chiefs)
Chief JOHN A. JONES 
S.S.N. 123-45-6789

22 N. Main Street

Anytown, MA 00000

(555) 555-1234 

May ____, 2006

___________ Retirement Board

22 W. Main Street

Anytown, MA 00000

Re:
Retirement Contributions for Personal Use 

Value of Employer-Supplied Motor Vehicle

Dear Members of the Board:

Attached are the following documents concerning the calculation of my personal use of an employer-supplied motor vehicle between ______________ and _______________:

· Completed PERAC eligibility questionnaire with supporting Exhibits;

· Calculation Sheet for Computing Retirement Allowance;

· Worksheet for Computing the Value of an Employer-owned or Leased Motor Vehicle for Years _______ to _______ with supporting Exhibits;

I calculate that, based on my __% employee retirement contribution rate, I owe $_____for the period of time that I have had personal use of an employer-supplied vehicle.  Enclosed is my check for that amount payable to the ​​​​​​​​​​​​​___________ Retirement Board.  
Please confirm your agreement with these calculations. If, however, the Retirement Board believes the amount should be different, please let me know promptly. You are authorized to speak with my attorney, John M. Dewey of the firm of Dewey, Suem & Howe, 55 Maple Drive, Anytown, MA 00000, (555) 555-1543 about this application.

Sincerely,

Chief John A. Jones 

Enclosures

SAMPLE – Active Chief

PERAC ELIGIBILITY QUESTIONNAIRE

In order for the value of personal use of an employer-supplied motor vehicle to be included as regular compensation, a member must answer the following four questions in the affirmative and supply documentation to support the responses:

1. Does the member have employer authorized personal use of an employer-supplied motor vehicle?

YES.  The extent of this authorized use is for both commuting and personal use but not for vacation or for recreational trips.   

Supporting Documentation:  

· Exhibit _:  Affidavit of Chief ____________

· Exhibit _:  Letter from (former) Town Manager

· Exhibit _:  Copy of Employment Contract

2. Is the purpose of such authorized personal use also a benefit to the employer, such as to facilitate the response to work-related inquiries or return to duty when called, or in lieu of a higher salary or part of a negotiated compensation package?  

YES.  This authorized personal use benefits the employer, such as facilitating the Chief’s response to work-related inquiries or return to duty when called.  This is not a job perk linked to the prestige of the position.  Rather, it assists the Chief in the performance of his/her position as Chief.  

Supporting Documentation:

· Exhibit _ :  Affidavit of Chief _______________

· Exhibit _:   Letter from (former) Chair or Board of Selectmen

3. Is being on-call or available outside your normal work week a required or at least expected part of your job?  YES.  
Supporting Documentation:

· Exhibit _:  Affidavit of Chief ________________

· Exhibit _:  Letter from (retired) Dispatcher or other knowledgeable department
member.  
4. Do you have any documentation that the employer deems your personal use “regular compensation”?       YES.
Supporting Documentation:

· Exhibit _:  Affidavit of Chief ________________

· Exhibit _:  Copy of Employment Contract

· Exhibit _:  Letter from (former) Finance Committee Member

AFFIDAVIT OF CHIEF _____________
PERAC Eligibility Question # 1

Employer Authorized Personal Use of Employer-supplied Motor Vehicle.

I, Chief _________________, after first being duly sworn, do depose and say that:

1. I am the Chief of the ___________ Department.

2. Commencing on _______________ I have had authorized personal use of an employer-supplied motor vehicle.

3. The extent of this authorized use was for both commuting and personal use, but not for extended vacation or for recreational trips.


_________________________________________


Chief ___________________
COMMONWEALTH OF MASSACHUSETTS

___________, ss.






____________, 2006

On this ___________day of ________, 2006, before me, the undersigned notary public, personally appeared the above named Chief _______________, proved to me through satisfactory evidence of identification, which was _____________________________________, to be the person whose name is signed on the preceding or attached document, and who swore or affirmed to me that the contents of the document are truthful and accurate to the best of his/her knowledge and belief.

__________________________________(signature and seal of notary)

My Commission Expires:  ____________________________ 

AFFIDAVIT OF CHIEF __________________
PERAC Eligibility Question # 2

Authorized Personal Use Was A Benefit to the Employer.

I, Chief ____________, after first being duly sworn, do depose and say that:

1. I have been the Chief of the ___________ Department since  ________.  

2. I have had authorized personal use of an employer-supplied motor vehicle since _____________.  Such use was a benefit to the employer and facilitated my response to work-related inquiries or return to duty when called.

3. The employer-supplied motor vehicle has assisted me in the performance of my position as Chief and is not a job perk linked to the prestige of the position.    

4. The value of the employer-supplied motor vehicle is considered as part of my compensation.  

5. Because I have had an employer-supplied motor vehicle for my personal use, I have been able to do the following while not at the station:

a. Respond to complaints and investigations from my home;

b. Attend numerous meetings with __________________;

c. Participate in _____________________________;

d. Attend various town events such as funerals, presentations, and retirement parties;

e. Attend monthly meetings of _______________________;

f. Attend church;

g. Shop locally;

h. Attend my children’s school events;
i. Other:  _______________________________

_________________________________________


Chief ____________________

COMMONWEALTH OF MASSACHUSETTS

_____________, ss.






__________, 2006

On this ___________day of _________, 2006, before me, the undersigned notary public, personally appeared the above named Chief ____________, proved to me through satisfactory evidence of identification, which was _____________________________________, to be the person whose name is signed on the preceding or attached document, and who swore or affirmed to me that the contents of the document are truthful and accurate to the best of his/her knowledge and belief.

__________________________________(signature and seal of notary)

My Commission Expires:  ____________________________ 

AFFIDAVIT OF CHIEF ____________________
PERAC Eligibility Question # 3

On-call Outside Normal Work Week Requirement.

I, Chief _______________ after first being duly sworn, do depose and say that:

1. I have been Chief of the _____________ Department since ________.  

2. Being on-call and available outside my normal work week is a required and an expected part of my job.  

3. I am considered to be on-duty or on call 24 hours per day, seven days a week.  

4. Outside of my normal work week, it is imperative that I be in contact with the department at all times.  

5. The employer-supplied motor vehicle has allowed me to respond quickly and to monitor the incident on the way to the scene.  


_________________________________________


Chief ___________________
COMMONWEALTH OF MASSACHUSETTS

____________, ss.






___________, 2006

On this ___________day of _________, 2006, before me, the undersigned notary public, personally appeared the above named Chief __________________, proved to me through satisfactory evidence of identification, which was _____________________________________, to be the person whose name is signed on the preceding or attached document, and who swore or affirmed to me that the contents of the document are truthful and accurate to the best of his/her knowledge and belief.

__________________________________(signature and seal of notary)

My Commission Expires:  ____________________________ 

AFFIDAVIT of CHIEF _______________
PERAC Eligibility Question # 4

Regular Compensation.

I, Chief _________________, after first being duly sworn, do depose and say that:

1.  I have been Chief of the ______________ Department since _______.  

2. The employer has deemed my personal use of the employer-supplied motor vehicle as “regular compensation”.  


_________________________________________


Chief ______________________
COMMONWEALTH OF MASSACHUSETTS

________________, ss.






__________, 2006

On this ___________day of __________, 2006, before me, the undersigned notary public, personally appeared the above named Chief _________________, proved to me through satisfactory evidence of identification, which was______________________________, to be the person whose name is signed on the preceding or attached document, and who swore or affirmed to me that the contents of the document are truthful and accurate to the best of his/her knowledge and belief.

__________________________________(signature and seal of notary)

My Commission Expires:  ____________________________ 

WORKSHEET FOR COMPUTING THE VALUE OF AN EMPLOYER-OWNED OR LEASED MOTOR VEHICLE

A worksheet is required for EACH calendar year.

Member’s Name:
_____________________________
SSN#:  _________________________

Address:
      
________________________________________________________

________________________________________________________

Department:  
_________________________
Position:  _______________________

Calendar Year:  
_________________________

Description of Vehicle (make, model and year): 
_______________________________________

Fair Market Value of Vehicle:  


_______________________________________

Annual Lease Value (from attached chart):

_______________________________________

Total number of months that personal use is/ was authorized:  ________________


From:  _______________

To:  _____________________



Date



        Date

Note:  Do not include as regular compensation any time during which your ability to use the vehicle for personal reasons was restricted, such as for personal vacations or recreational trips.

What percent of the use of the vehicle was personal use?
________________________________

Instructions for calculating the amount of regular compensation.
Multiply the Annual Lease Value by portion of the year that the vehicle was available to the member (one month = 8.33%).  Multiply the result by the percentage of use that was personal use.  







__________________________________
I certify that the above information is true and correct.

Signature:  ______________________________________________

SAMPLE for Active Chief
CALCULATION SHEET for RETIREMENT ALLOWANCE

In this example, the Chief (a “7 percenter”) had personal use since July 1, 2003.  The Form assumes a submission date of June 30, 2006.  
2003
Value of Employer-Supplied Vehicle





$25,000
Annual Lease Value








6100
Number of Months available for personal use




6



Percentage for Personal Use






75%








$6100 x (6 x .0833) x .75 = 


$2287
2004
Value of Employer-Supplied Vehicle





$23,000
Annual Lease Value








6350
Number of Months available for personal use




12

Percentage for Personal Use






75%

$6350 x (12 x .0833) x .75 =


 $4761
2005
Value of Employer-Supplied Vehicle





$23,000
Annual Lease Value








6350
Number of Months available for personal use




12

Percentage for Personal Use






75%








$6350 x (12 x .0833) x .75 = 


$4761
2006
Value of Employer-Supplied Vehicle





$24,000
Annual Lease Value








6600
Number of Months available for personal use




6
Percentage for Personal Use






75%

$6600 x (6 x .0833) x .75 = 


$2474
Total Value




$14,283







% of Employee Contribution:

.07








Total Payment Due:



$1,000

Annual Lease Value
Generally, you figure the annual lease value of an automobile as follows.

1)  Determine the fair market value of the automobile on the first date it is available to any employee for personal use.

2)  Using the following Annual Lease Value Table, read down column (1) until you come to the dollar range within which the fair market value of the automobile falls.  Then read across to column (2) to find the annual lease value.

Fair market value.  The fair market value of an automobile is the amount a person would pay to buy it from a third party, in an arm's-length transaction, in the areas in which the automobile is bought or leased.  That amount includes all purchase expenses, such as sales tax and title fees.

Annual Lease Value Table

(1)




(2)

Automobile



Annual

Fair Market Value


Value Lease

$0 to 999
$ 600

1,000 to 1,999
850

2,000 to 2,999
1,100

3,000 to 3,999
1,350

4,000 to 4,999
1,600

5,000 to 5,999
1,850

6,000 to 6,999
2,100

7,000 to 7,999
2,350

8,000 to 8,999
2,600

9,000 to 9,999
2,850

10,000 to 10,999
3,100

11,000 to 11,999
3,350

12,000 to 12,999
3,600

13,000 to 13,999
3,850

14,000 to 14,999
4,100

15,000 to 15,999
4,350

16,000 to 16,999
4,600

17,000 to 17,999
4,850

18,000 to 18,999
5,100

19,000 to 19,999
5,350

20,000 to 20,999
5,600

21,000 to 21,999
5,850

22,000 to 22,999
6,100

23,000 to 23,999
6,350

24,000 to 24,999
6,600

25,000 to 25,999
6,850

26,000 to 27,999
7,250

28,000 to 29,999
7,750

30,000 to 31,999
8,250

32,000 to 33,999
8,750

34,000 to 35,999
9,250

36,000 to 37,999
9,750

38,000 to 39,999
10,250

40,000 to 41,999
10,750

42,000 to 43,999
11,250

44,000 to 45,999
11,750

46,000 to 47,999
12,250

48,000 to 49,999
12,750


50,000 to 51,999
13,250

52,000 to 53,999
13,750

54,000 to 55,999
14,250

56,000 to 57,999
14,750

58,000 to 59,999
15,250

For automobiles with a fair market value of more than $59,999, the annual lease value equals (.25 x the fair market value of the automobile) + $500.  Form IRS Publication 15-B, Employer's Guide to Fringe Benefits (2001).
